
Document ID: ORN/MARPOL/001 | Created Date: 04/May/2018  

  
ORION MARINE CONCEPTS 

 
 
 
 

 

CONTENTS 
 

 

 

 

 

 

 

 

MARPOL SEAL LOG 
 



ORION MARINE CONCEPTS 

Document ID: ORN/MARPOL/001 | Created Date: 04/May/2018 

 

 

Introduction;............................................................................................................................................................................. 3 

The naming and grouping convention;..................................................................................................................................... 3 

The Process flow of the MARPOL Seal Log; ............................................................................................................................ 4 

Login to NAU with the below credentials; ................................................................................................................................. 5 

A. STARTUP / INITIALISATION – A four step process ......................................................................................................... 5 

B. “Manage Seal” SECTION ............................................................................................................................................... 14 

C. Viewing / extracting reports; ........................................................................................................................................... 19 

D. Exporting the data ashore .............................................................................................................................................. 20 

E. FACTORY RESET ............................................................................................................................................................................ 20 

 



ORION MARINE CONCEPTS 

Document ID: ORN/MARPOL/001 | Created Date: 04/May/2018 

 

 

INTRODUCTION; 

This module has been created inline with the TSM Form 160, which is used for recording and reporting the 

MARPOL seals. 

 

Structure of the section is same as the excel form, while the worksheet names on the excel, form are the 

main components of the system, the secondary headers form the second layer and the items to which the 

seals are physically attached are named as the “LINE ITEMS”. 

 

THE NAMING AND GROUPING CONVENTION; 

Main Header 
(Currently the worksheet name on the TSM Form 160) 

--Sub header 
(row heading in the excel with similar group equipment) 

---- Line item 
(equipment/items to which the seals are actually attached/installed) 

Example: 
 

Portable Pump Flex Hose 
(Group main heading)

 

-- Portable pump ID tag (Deck and Engine combined in Steering Gear Room Locker)
(Group sub heading)

 

---- Portable pump 
(equipment/items to which the seals are actually attached/installed) 
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Module installed on 
the vessel. 

The vessel carries out 
the process of 
initialistaion by 

entering the Seal series 
on the Manage Series 

Section. 

Once initialisation completed 
the vessel records and reports 
through the Manage Seals 
area for the activities of the 

seals installation and removal. 

Further seal releases are done by 
the shore office on the need basis 
and same are managed on the 

manage series section onboard the 
Vessel. 

The vessel and shore 
synchroniser works to 

update both the 
systems. 

The vessel and the 
shore office can view 
and download reports 

for the Seals or 
Equipment at any time. 

THE PROCESS FLOW OF THE MARPOL SEAL LOG; 
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LOGIN TO NAU WITH THE BELOW CREDENTIALS; 

Username: admin1 

Password: admin1 

 

A. STARTUP / INITIALISATION – A FOUR STEP PROCESS 

STEP 1; Entering received seal series details 
 

1. Click on the New top menu tab named; “MARPOL SEAL” and click on the “MANAGE SERIES” 

 

2. Enter the seals received on board prior to the date SHOWN as initialization date. 
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3. Once all the Seal series have been recorded, Click YES on the READY FOR STEP 2 

 

 

 

FAQ; 
 

1. Ques. How many series should I enter before going to Step 2? 

Ans. You must enter all the Thome specific Yellow seal series that have been physically received onboard your vessel which 

were supplied by your Company since Jul’2017. 
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STEP 2: 
 

Selecting the “Present In Use” and “Unused/ Spare” seals 
 

Here you are required to select / enter all Thome specific Seal Series as “SPARE” which is PRESENTLY IN USE and UNUSED/SPARE SEALS (IN 

Master CUSTODY). Once these are marked as spare in Step 2, all these seal numbers will be available for allocating them to respective items 

from the Manage Seal area, in Step 3. 

 

1. You can input all “Present in use” Seals individually as per “Large” or “Small”. The Present in Use seals are to be inputted from the 

TSM 160/ TSM 160-M 
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2. Once all Present in use seals are entered as spare, next step in “Step2” is to enter all UNUSED/SPARE seals as spare seals. This can be 

done by selecting as range Or Individually as shown below “Step 2” 

 
 

FAQ; 
1. Ques. What do I do with my old discarded/ used seals? 

Ans. There is no need to record all used and discarded seals. Only the ones “Presently in Use” and Unused/Spare seals to be entered. 

 
2. Ques. What to do if I made a mistake in a seal input and that it was a used/discarded seal? 

Ans. In the step 2, such entry made for old used & discarded seal can be deleted. Find in the table below and delete the entry. 

 

 

3. Ques. I forgot to enter a Seal Series? 
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Ans. Re-select “NO” as the answer under step 1, this would take back to step 1. 

 

STEP 3; Locking Initialization 
 

1. All seals entered in step 2 as spare, will now be visible in the lower section of the page. 
2. Should any seals be sighted which is incorrect Or entered by mistake for discarded/used ones, same can be removed by clicking 

“delete” button available next to the seal. 

 

3. Once all the Thome specific Seals “Present in use” and as “Unused/ spare” are entered, select YES and click on the Green button 

 “Proceed to Lock Initialization”. 
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4. Final Overview window will pop up to indicate on Seal series onboard and seals marked as spare (as in step 2). 
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5. Once confirmed all Present in Use Seals and Unused Seals/ Spare have been confirmed added and entered as spare, the Proceed tab 

is clicked for completing Initialization. A box will appear with Caution and Requesting Password from shore. Read the Caution 

carefully!! Once sure, please click on REQUEST. 
 

FAQ; 
 

1. Ques. I made a mistake in a seal marking as spare it was an old seal not required here? 

Ans. You can Go Back” to step 2 and delete the incorrectly inputted seal. 

 
2. Ques. I forgot to enter a Seal Series? 

Ans. Tag Seal series can be enter at any phase of NAU seal log. 

 

3. Ques. Can password be provided for “proceeding” to next step OR return back to step 2 for corrections? 

Ans. Both Approval and Cancellation passwords can be provided. 
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STEP 4; Entering the approval/cancellation password 
 

1. Once you receive the password from shore, please enter in the box and click submit tab for getting to MANAGE SEAL Section. 
 

 
 

FAQ; 
 

1. Ques. Where do I enter the subsequent seal series received onboard? 

Ans. Once initialization is complete, the entry cells open allowing entering further New seals received onboard as replenishment. 
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B. “MANAGE SEAL” SECTION: 

The “MANAGE SEAL” section allows the user to; 

 

1. All “Present in Use seals” entered as spare in Phase A, will now be designated/ assigned to relevant Headers/ Sub 

headers/ Line Items boxes as per description/ location/ equipment matching with TSM 160/160-M. 

 

Please note: NAU template for Line items and Sub Headers to be used maximum as long as Location & equipment 

for each such seal is matching with TSM 160. 
 

2. In-case the Seal number to be assigned was not entered in step 2, but is present in TSM 160 as “present in use”; 

same can be now added as spare and thereafter assigned to respective Line item. 
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3. Once Max “Present in Use seals” are assigned to Line items of NAU template (as per TSM 160-M), any remaining 

seals ( which are in Use & as per TSM 160/160-M) which have not been assigned any Line items, can now be added 

by creating/adding new Line items as shown below. As many newline items can be added under each of the Sub 

header. 
4. Also as necessary, new sub headers (Max-2) can be created/Added to each Header followed by adding Line items to 

these Newly Created headers for assigning remaining “present in Use” seals. 
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Ps Note: Once all “Present In use” Seals have been assigned to Line Items under respective Headers/ Sub Headers, your 

NAU seal Log is considered to be fully implemented. 

 

NORMAL OPERATION OF NAU SEAL LOG: LOGGING OF Installing & Removing OF the Seals for a line 
item 

 
Step 1; Installing a Seal. 

 

1. Click on the desired Line Item. 

2. Select the desired Seal from the drop down 

3. Enter Condition as “Good” unless seal sighted to be damaged and enter date/ Time of installation of seal. Enter 

details and click Save 

 

,  

Once Seal installed/ affixed, when such line item is clicked following window will appear: 
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Step 2; Removing a Seal. 
Case 1; If you know the Header/ Sub-header/ Line item for Seal change to be done, and then click on the Line Item to view 

the existing seal in place and click on “Remove Seal “for removing the seal. Enter Date/ Time of Removal. 
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Case 2; if you are not sure of the line item where the seal is installed, Search by the seal number to find the line item. 

Step 3; 
Select / Enter the Required fields and click SAVE. The new installed seal “reason” will automatically pick up from the 

“removed” reason. 
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Step 4; This changes the Current Seal Status to – “REMOVED”, this will remove the seal and the details get updated on the lower table with the complete 

data. You may simply close the window or Install a new seal. 
 

 
 

C. VIEWING / EXTRACTING REPORTS; 

Detailed reports can be extracted by going to the menu named; “SEAL LOG REPORTS” 
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D. EXPORTING THE DATA ASHORE 

As per usual, click on the Send and Receive button on the Send and Receive section to export the data to the shore server. 

 

 

E. FACTORY RESET 

In-case for some reason you wish to delete the entire entries right from the Seal series, logging of the seals and have the 

system rolled back to start, you can click this button, this will open a Pop which needs you name and reason, etc. 

 
Once entered and submitted, the Shore shall approve the same, until then the system will be on hold. 

Caution: Once this is done, the system will reset back to initialization phase and all entries have to be done again. This 

measure to be taken only if several seals have not been entered or several seal records do not match TSM 160/160-M 

during implementation phase. 
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Addendum 

 

SNO. Document Name Document ID 

1 Changing Line Items ORN/MARPOL/001-001 

2 Date Change ORN/MARPOL/001-002 

3 Deleting Series ORN/MARPOL/001-003 

4 Marking Seal as Spare ORN/MARPOL/001-004 

5 Seal Factory Reset ORN/MARPOL/001-005 

6 Seal Line-Item Discontinuation Request ORN/MARPOL/001-006 

7 Seal Log Amendment Password Entry ORN/MARPOL/001-007 

8 Series Details Amendments ORN/MARPOL/001-008 

 


